
 

  
 
Documentation of PDF Invoices, Packing Slip and Shipping Label for 

Woocommerce 
 

Installation of PDF Invoices, Packing Slip and Shipping Label for 
Woocommerce 

 
Installation  
 

● Visit our website: ​https://phoeniixx.com/my-account​. 
 

● Login in to your account.  
 

● From your account area, you can download the plugin zip file. 
  

● After downloading the plugin, Go to your WordPress admin panel, and then to Plugins. 
Click on "Add New" and then upload the zip file of the plugin using the "Upload Plugin" 
button you can find on top of the screen. 

 
 
NOTE: If you are using a free version then kindly deactivate it and 
then activate the premium version. 
 
 
Activation  
 
Once you have uploaded the plugin, activate your plugin in Plugins → Installed plugins.  
 
If it has been activated correctly, the plugin control panel is available in the tab 
Woocommerce → Settings → ​Invoice PDF Setting 
 

https://phoeniixx.com/my-account


 

 
 
 
General Settings 
 

● User can download the invoice PDF from the my account. Admin can show or 
hide this option 

● Can add invoice suffix and prefix text. 
● Can add company terms and conditions. You can leave it blank if you want to 

disable this option. 
● Can upload the company logo to show in the invoice. 
● There is an option to write the company name. 

 
 
 



 

 
 
 
 
Header Settings 
 

● Can show or hide company registeration details like tax number, tin number and 
tax name.  

 

 



 

● Can show or hide store, billing and shipping address on the invoice.  
● Option to enable / disable order number, invoice date and order date. 
● Can show or hide comapny logo, company name, and company email address. 
● There are 6 date format options like - ​d/m/y, dd/mm/yy, m/d/y, mm/dd/yy, y/m/d and 

yy/mm/dd. 
● Can reset the invoive number every year. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Product Section 
 

● In this section, you can show what product data will show on the invoice.  
● It includes product image, sku, description, line tax, quantity, sale prie, regular price etc. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Invoice Generation 
 

● Can generate PDF invoices automatically or manually. 
● Users can receive invoice PDF attachment in the mail automatcally.  
● Can set the order status to send the PDF invoice in the mail. 
● Can download PDF or open the PDF on browser. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Packing Slip 
 

● Can enable the packing slip document from the settings. 
● You can enable packing slip notes and footer content b enabling these options 

from the settings. 
● You can control the header settings of the packing slip. 
● You can also control the product settings to show on the packing slip. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

Packing Slip Document 
 

 
 
 
 
 
 
 
 
 
 



 

Proforma Invoice 
 

● Can send the proforma invoice to your customers. Enable the option from the 
plugin settings. 

● User can download the proforma invoice from their my account. 
● Can show notes in the proforma invoice. 
● Can send the proforma invoice to your customers automatically based on the 

order status you set. 
 

 
 
 
 


