Documentation of PDF Invoices, Packing Slip and Shipping Label for
Woocommerce

Installation of PDF Invoices, Packing Slip and Shipping Label for
Woocommerce

Installation

e Visit our website: https://phoeniixx.com/my-account.

e Login in to your account.
e From your account area, you can download the plugin zip file.
e After downloading the plugin, Go to your WordPress admin panel, and then to Plugins.

Click on "Add New" and then upload the zip file of the plugin using the "Upload Plugin”
button you can find on top of the screen.

NOTE: If you are using a free version then kindly deactivate it and
then activate the premium version.

Activation

Once you have uploaded the plugin, activate your plugin in Plugins — Installed plugins.

If it has been activated correctly, the plugin control panel is available in the tab
Woocommerce — Settings — Invoice PDF Setting
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General Settings

e User can download the invoice PDF from the my account. Admin can show or
hide this option
Can add invoice suffix and prefix text.
Can add company terms and conditions. You can leave it blank if you want to
disable this option.
Can upload the company logo to show in the invoice.
There is an option to write the company name.
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Header Settings

e Can show or hide company registeration details like tax number, tin number and

tax name.
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Can show or hide store, billing and shipping address on the invoice.

Option to enable / disable order number, invoice date and order date.

Can show or hide comapny logo, company name, and company email address.

There are 6 date format options like - d/mly, dd/mml/yy, m/d/y, mm/dd/yy, y/m/d and
yy/mm/dd.

e Can reset the invoive number every year.
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Product Section

e In this section, you can show what product data will show on the invoice.
e Itincludes product image, sku, description, line tax, quantity, sale prie, regular price etc.
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Invoice Generation

e Can generate PDF invoices automatically or manually.
e Users can receive invoice PDF attachment in the mail automatcally.
e Can set the order status to send the PDF invoice in the mail.
e Can download PDF or open the PDF on browser.
General Products Shipping Payments Accounts & Privacy Emails Integration Advanced

General | Header Section | Document & Product Section | Footer & Total Section | Packing Slip | Proforma Invoice | Invoice & P:

Document Settings

Invoice Generate (7] ., Automatic

() Manual
Set Order Status (7] | « Completed ‘
Paper Size (7] | Latter v ‘
PDF Inveoice Behavior ® () Download PDF

(@ Open PDF On Browser



Packing Slip

Can enable the packing slip document from the settings.
You can enable packing slip notes and footer content b enabling these options

from the settings.
You can control the header settings of the packing slip.
You can also control the product settings to show on the packing slip.

General Products Shipping Payments Accounts & Privacy Emails Integration Advanced

General | Header Section | Document & Product Section | Footer & Total Section | Packing Slip | Proforma Invaice | Invoice & |

Document Settings

Packing Slip (v] Enable Packing Slip
Packing Notes [+] Enable notes before the footer
Packing Footer (v] Enable Packing Footer

Packing Notes

(7] ‘ Put here packing slip notes

Packing Footer 7] ‘ This is your packing slip




Packing Slip Document

Company Name Tax: Address:
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Order Number:
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Proaduct
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& HAPEYKINA)

Invoice Mote:Pu: here packing sip notes

Shipping To:
MOHAMMAD AZAM

453
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Order Date:
1919/ 03032020
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35,00 %35.00
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Phone Humber:
EEE5455

Email Address:
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%35.00
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with sevaral image types examples | gF, jpgand prg. Php and js ks ane reloacad under the GPL license. Dnly the specified es ane licansed undor tha
M R e W0 N GO TR SeaNmiT-lhoen sakphp



Proforma Invoice

e Can send the proforma invoice to your customers. Enable the option from the
plugin settings.
User can download the proforma invoice from their my account.
Can show notes in the proforma invoice.
Can send the proforma invoice to your customers automatically based on the
order status you set.

General | Header Section | Document & Product Section | Footer & Total Section | Packing Slip | Proforma Invoice

Proforma Invoice Settings

Enable Proforma (+] Enable proforma invoice
Enable My Account Page (v Download Invoice from My Account Page
Enable proforma notes [+ Enable proforma notes

Proforma Motes © | This is your Proforma Invoice. Once you approved then we

will send the lnvoice. P

SERDHESY AR @ ‘ % Processing | | = On Hold ‘




